Conflict of Interest Policy

Employee Acknowledgement

COMPANY NAME employees are prohibited from engaging in any conduct, activity, practice, or act which conflicts with, or appears to conflict with, the interests of COMPANY NAME, its customers or suppliers, including any conduct which is directly or indirectly, unethical, dishonest, disloyal, disruptive, competitive or damaging to COMPANY NAME interests.

All employees are expected to regulate their business conduct and business knowledge so as to avoid loss (either monetary or informational) to the company that might arise from their influence on company decisions or their knowledge of company business and plans.  Employees are expected to:

1. Foster business conduct that reflects credit on the company and its employees.

2. Protect the company from financial loss.

There must be no unreported business relationship with any enterprise that supplies, buys from, or competes with the company.  These relationships may include the receipt of gifts of money or other gifts or favors of more than nominal value from such an enterprise, particularly in situations where business judgment may be influenced.

Payments or services considered to be pay-offs, kickbacks, bribes, or otherwise illegal are unacceptable.  These payments or services are generally substantially in excess of usual or customary charges. 

Receiving and Giving Gifts and Other Favors

COMPANY NAME employees are not to receive or give monetary or non-monetary gifts, favors, entertainment, payments or anything of more than limited value from, or to or for the benefit of any competitor, customer, supplier or other person seeking to do or doing business with the company.  Such gifts and the like can impair employees’ abilities to perform their duties or exercise their judgment in a fair and unbiased manner.

Gifts, favors or other business courtesies should follow these guidelines:

1. They are of limited value and are received or given when no help or obligation is assumed.  Monetary and/or non-monetary business gifts or favors with a value received in excess of $100 must be reported to the immediate supervisor and the Chief Financial Officer.  

2. They are legal, in accord with accepted business practices and do not contradict any policies of COMPANY NAME
3. They are legal, in accord with accepted business practices and do not contradict any policies of COMPANY NAME
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Receiving and Giving Gifts and Other Favors (continued)

4. Public disclosure of the receipt or giving of the gift, favor or business courtesy would not be embarrassing to COMPANY NAME
Employees may not use a business opportunity in which the company has or might be expected to have an interest for an individual’s personal benefit.

Employees are prohibited from making a direct or indirect contribution from corporate funds either to or on behalf of a political party, committee, candidate or official.

Examples of acceptable practices are as follows:

a. Payment of minor gratuities for services which the company is entitled to receive, such as gratuities to clerks, or similar personnel to expedite paperwork, miscellaneous permits or similar functions, the delay in performance of which could adversely affect normal business operations.

b. Business oriented courtesies in the form of “tips”, petty gifts or similar favors, of a usual and customary nature.

c. Business courtesies such as usual and customary payments for meals or similar accommodation in connection with a business meeting.
Each employee is responsible for reporting any questionable activity to the Chief Financial Officer.

Patents, Trademarks and Copyrights

Any patent or copyright or trademarks developed by an employee in conjunction with and/or as a result of his/her employment with COMPANY NAME is the property of the company.  Any information pertaining to such patent, copyright, or trademark must remain on Company premises.

Employees are also prohibited from accepting full-time, part-time or temporary employment with any organization that does business with or is a competitor of COMPANY NAME.  This includes serving as an advisor or consultant to any such organization, unless that activity is conducted as a representative of COMPANY NAME or otherwise authorized by Company Management.

******************************************

ACKNOWLEDGEMENT OF CONFLICT OF INTEREST POLICY

I, _______________________________, acknowledge that I have read and understood the Company’s Conflict of Interest Policy and I agree to abide by this Policy.

Dated: _________________________
Name: _______________________________

*****************************************
